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SUBJECT: SECVIST TUNIS 

1. SECRETARIST REQUIREMENTS: 

SECRETARIAT (S/S) OFEICE WILL HANDLE PARTY' CABLES 
AND BRIEFING MATERIALS. S/S TEAM (RICHARD HECKLINGER 
AND KARLA GEBERT) ACCOMPANYING PARTY SHOULD BE MET AND 
ASSISTED BY EULL-TIME LIAISON OFFICER. 

2. C&R SHOULD OPERATED ON 24-HOUR BASIS. DEPARTMENT 
TRAEFIC FOR PARTY WILL BE SLUGGED "TOSEC"; OUTGOING 
CALBES FROM PARTY WILL BE SLUGGED "SECTO ". EACH SERIES 
WILL BE NUMBERED CONSECUTIVELY. SECTO CABLES WILL BE 
CLEARED BY S/S AND SIGNED "KISSINGER". SECTO/TOSEC 
TRAEFICE WILL BE OF AT LEAST IMMEDIATE PRECEDENCE. 

S/S WILL MAKE ALL DISTRIBUTION OE SECTO/TOSEC CABLES 
AND LATERAL TRAFFICE FOR SECRETARY'S PARTY, PROVIDING 
COPIES TOE MBASSY AND PARTY AS APPROAPAIRTE. S/S 
REQUIRES 10 COPIES OF SECTO/TOSEC CABLES AND IMPORTANT 
EMBASSY TRAFFIC. NODIS MESSAGES SHOULD BE HANDLED 
STRICTLY IN ACCORD WITH STANDARD NODIS PROCEDURES, 
HANDLED PERSONALLY BY C&R SHIFT SUPERVISOR, AND 
DUMMIED IN CHRONS. 
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3. TEN COPIES OE TIGHTLY EDITED ENGLISH LANGUAGE 
WIRE SERVICE FILE SHOULD BE SUPPLIES AT TWO-HOUR 
INTERVALS EROM ARRIVAL UNTIL 2400 AND EROM 0545 TILL 
DEPARTURE. TEN COPIES OF USIS WIRELESS FILE SHOULD BE 
SUPPLIED BY 0545. 

4. ON ARRIVAL, TEAM SHOULD BE GIVEN FILE OE ALL 
MESSAGES RELATINGTO TRIP ANDDRAFT THANK YOU NOTES 
FROM SECRETARY TO APPROPRIATE OFFICIALS. 

KISSINGER 
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